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Regulations on Management of Foreign Students at Sanming University (Trial Version) 

总　则

Chapter Ⅰ   General Principles

第一条 为促进国际教育交流与合作，加强对国际学生培养和管理，根据国家法律法规和我校相关制度，制定本规定。

Article One  In order to promote international education exchanges and cooperation and strengthen the management of foreign students, this regulation is formulated in accordance with Chinese laws and all rules and regulations of Sanming University. 

第二条 本规定所称国际学生是指根据《中华人民共和国国籍法》不具有中国国籍且在我校注册接受学历教育、或非学历教育的外国留学生。

Article Two  Foreign students in this regulation refer to those students who do not have Chinese nationality and are registered in and accepted by our University for academic education or non-degree/academic education.

第三条 学校鼓励各学院接收和培养国际学生，鼓励教师积极参与国际学生培养和承担教学工作。

Article Three  Sanming University encourages its sub-colleges to accept and educate foreign students, and its teachers to take an active part in teaching foreign students.

管理体制

Chapter Ⅱ   Management System

第四条 国际交流与合作处（以下简称国际处）是国际学生事务的归口管理部门，负责统筹管理、指导和协调国际学生工作，负责制定管理制度、招生、生活管理、涉外事务管理。

Article Four   International Exchange and Cooperation Office (hereinafter referred to as International Office), shall be responsible for foreign students management, instruction and coordination, as well as regulation making, student recruitment, daily life management, and other foreign affairs.

教务处、学生处、保卫处、后勤处等职能部门按照工作分工，会同国际处做好国际学生的教学、学生事务、安保和后勤服务等管理工作。

 Office of Academic Affairs, Student Affairs Office, Security Office, Logistics Office and other relevant departments shall assist International Office in teaching affairs, student affairs, security, logistics for foreign students in line with their division of responsibilities.

第五条 国际学生所就读的学院负责国际学生教学活动的实施，协助国际处及其他部门做好学生日常管理工作。其中，非学历汉语进修或汉语预科教育的教学工作以及HSK考试组织管理由外国语学院负责实施。

Article Five   The college foreign students attend to study Chinese Language and Culture shall be responsible for teaching  and coordinating with International Office to improve                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                 students’ daily management. Foreign Languages College shall be responsible for preparatory education for degree foreign students and Chinese language training for non-degree foreign students as well as HSK.

第三章 国际学生的基本权利与义务
Chapter Ⅲ   Basic Rights and Obligations of Foreign Students

第六条 国际学生的合法权益受法律保护，在我校就读期间享有以下权利：

Article Six   The following legal rights of foreign students shall be protected by law during their education at Sanming University: 

（一）参加学校按培养计划安排的各项活动，正当、合理地使用学校提供的教育教学资源；

1. Take part in the activities organized by Sanming University and use the educational and teaching resources properly provided by the university; 

（二）参加社会实践，在校内组织、参加学生团体及文娱体育等活动；

2. Participate in social practices and other activities, organize and take part in student association on the campus;

（三）申请奖学金；

3. Apply for scholarships;

（四）在思想品德、学业成绩等方面获得公正评价，在符合国家和学校规定的情况下获得相应的学历、学位证书；

4. Obtain fair and just assessments in morality and academic performance, and get certificates if they meet the standards set by the state and the university;

（五）对学校给予的处分或处理有异议，按规定向学校或教育行政部门提出申诉；与学校发生人身、财产争议，可以与学校协商解决，协商不成，可以共同确定提交仲裁，或者依法向法院提起诉讼；

5. Any disagreement with decisions made by the university can be appealed to the administrative department for education of Sanming University; such disagreements on personal interests with Sanming University can be settled by consultation or otherwise by further submission to arbitration or judicial proceeding.  

（六）对学校教育、教学、管理等工作及其改革提出建议；

   6.  Give suggestions on teaching and management work; 

（七）法律法规规定的其他权利。

7. Other legal rights stipulated by laws and regulations.

第七条 国际学生在校就读期间履行以下义务：

Article Seven  Foreign students studying at Sanming University shall carry out the following obligations:

（一）遵守中国的法律、法令和有关规定，遵守校纪校规；

 1. Abide by the laws of China and all the rules and regulations of Sanming University;

（二）尊重中国人民的风俗习惯，尊重其他国家同学的风俗习惯，维护和增进各国人民之间的友谊；

 2. Respect the customs of Chinese People and customs of other foreign students; 

（三）尊重老师，尊重同学，尊重他人，团结友好，互相帮助，讲文明礼貌；

3. Show respect to teachers, be friendly to classmates and other people;  

（四）遵守学习纪律，努力学习，认真完成学习任务；

4. Follow the rules and disciplines of Sanming University and study hard to complete study tasks; 

（五）讲究公共卫生，注意公共道德。

5. Practice good hygiene and pay attention to public morals;
    （六）中国法律法规规定的其他义务。

6. Other obligations stipulated by Chinese laws and regulations;

第四章 招生与入学管理

Chapter Ⅳ   Student Recruitment and Enrollment Management

第八条 国际学生根据学校招生简章的要求向国际处提出入学申请。国际处会同教务处、招生与就业处、相关学院对申请报名的学生进行入学资格审查、考试或者考核，并决定是否录取。

Article Eight   After receiving foreign students’application materials, International office will review all the materials along with the office of academic affairs, admission and career service office as well as other relevant colleges and then decide whether to accept the student or not.

被录取的学生，国际处负责办理和寄送录取通知书及来华留学签证申请表，教务处负责编制学号，安排进入相关专业学习。

For the accepted students, International Office is responsible for sending them admission letters and JW202 forms; the office of academic affairs should prepare them with student IDs. 
被录取的学生提交的申请材料如被证明存在不实信息或故意隐瞒重要信息的，将视情节轻重给予处分，直至取消入学资格。

If the submitted materials are proved wrong, fake, or with some important information hidden deliberately, the accepted students will be given demerit points in light of circumstances. Serious violation will result in the denial of admission. 
第九条 新生入学时应持录取通知书、护照签证、相应学历证书的原件和复印件、购买保险凭证、体检证明等相关文件在规定日期内到国际处办理报到注册手续，并按规定向学校缴纳学费、住宿费、教材费等费用。

Article Nine  Applicants who have been enrolled should bring Admission Letter, Visa Application Form for Study in China (JW202), passport, physical examination record, graduation certificates and transcripts for registration and pay application fee as well as fee for tuition, accommodation, medical insurance and learning materials prior to the date as stipulated on the Admission Letter. 
因故不能按期报到者，应事先向国际处请假,假期一般不超过两周。未请假或请假后逾期两周不报到者，除不可抗力等正当事由外，视为放弃入学资格。

Should foreign students be unable to register on time, they should inform the International Office of their special reasons and can ask for a leave of no more than two weeks. Except for force majeure or other proper causes, absence without asking for a leave or failure to register within two weeks after registration date will be deemed as giving up their admission qualification automatically. 

未按学校规定缴费者，不予注册。

Those who do not pay all the fees shall not be registered.

第十条 新生在报到后应在10天内到三明市卫生检疫局办理《外国人体格检查记录》确认手续或者进行体检。经体检确认患有《中华人民共和国出境入境管理法》规定的严重精神障碍、传染性肺结核病或者有可能对公共卫生造成重大危害的其他传染病的，取消入学资格，应当立即离境。

Article Ten   Freshmen shall have the health examination at Sanming Entry-Exit Inspection and Quarantine Bureau within 10 days after registration. If the result shows that the student has serious mental problem, tuberculosis, or other infectious diseases endangering the public health, he or she will be rejected and asked to return his or her motherland immediately. 

第十一条 已注册的新生，持入学通知书、国际学生登记表到拟就读学院报到入读，到学生处办理学生证，到现代教育技术中心办理校园卡。

Article Eleven  Freshmen shall report to the Foreign Languages College with their Admission Letter and Registration Form after registering at International Office, apply for the student ID card at the Student affairs office and Campus card at the Modern Education and Technology Center. 
第十二条 已入学的学生应在每学年开学时向学校缴清相关费用后，到国际处办理新学期注册手续，方可取得新学期的学习资格。未经注册的学生，不得参加学校的各项教学活动。

Article Twelve  Foreign students can only start to take classes after registering at International Office and paying all the fees at the beginning of school year. Unregistered students are not allowed to take classes. 
学生如因故不能如期到校注册，必须及时履行请假手续并提供必要的证明材料，否则以旷课论处。未经请假逾期两周不报到注册者，按自动退学处理。

Should student be unable to register on time, he or she must ask for a leave in advance and provide proofs afterwards, otherwise he or she will be given demerit points in light of circumstance. Those who do not ask for a leave of absence in advance and late for registration more than two weeks will be regarded as automatic withdrawal. 

第五章 教学管理

Chapter Ⅴ   Management on Academic Studies
第十三条 国际学生的教学管理遵守和执行《三明学院学籍管理办法》等教学管理制度，同时还应遵守和执行以下规定。

Article Thirteen   Management on the academic studies of foreign students shall be conducted in accordance with Regulations on Student Status Management at Sanming University and the following rules:

第十四条 国际学生修读本科专业的学制一般为4年，学生可根据实际情况申请延长学习年限，但最长不超过2年。学生在达到最长修读年限时仍不具备毕业或结业条件者，自动取消学籍。外国留学生因回国服兵役而保留学籍的，服兵役时间不计入学习年限。

Article Fourteen  The duration of undergraduate studies for foreign student is usually 4 years. Students can apply for prolonging the duration based on their actual academic performance. The maximum duration shall not exceed 2 years. Those who still fail to graduate even with 2 additional years will be canceled off the school roll. Should the student must perform military service back at his hometown during his school years, his status as a student will be remained. 
第十五条 国际学生应当按照学校的课程安排和教学计划参加课程学习和考核；学校如实记录其学习成绩和日常表现。

Article Fifteen   Foreign students shall have classes and take examinations according to their study program and teaching plan as arranged by Sanming University. Their academic performance will be recorded as it is.
第十六条 汉语是学校培养国际学生的基本教学语言。国际学生一般要求理工科专业达到HSK3级、人文社科专业达到HSK4级方能入读专业。汉语水平达不到专业学习要求的，应参加汉语补习或汉语预科教育。

Article Sixteen   Chinese Language is the basic teaching language for foreign students at Sanming University. Degree Foreign students are required to reach Level 3 in HSK for science and engineering studies and Level 4 for literal arts and humanities studies. If their Chinese fails to meet the above requirement, they must have training classes or preparatory education in Chinese Language before they can enter their academic studies at Sanming University.
第十七条 符合本科专业入学条件的非学历生，可转入相关专业学习，已修读并取得学分的专业课程经审核合格后可以办理学分认定。

Article Seventeen   Non-degree foreign students can apply for transferring to related colleges for further study if they are up to the entrance standard for academic undergraduate studies. Credits obtained for specialized courses can be recognized upon qualification examination. 

第十八条 资助生转专业的，应经相应资助机构同意。国际学生在校期间原则上只允许转一次专业。

Article Eighteen  Foreign student who gets a sponsorship shall ask for permission from the sponsor first before changing his or her major. Foreign students are only allowed to change majors once at Sanming University.  
第十九条 国际学生申请休学经学校批准的，须交纳半年的学费作为保留学籍保证金，该保证金在学生复学时转入当年学费。

Article Nineteen  For foreign students who have been approved of suspension of schooling, tuition fee of half a year is required to be paid as the deposit to remain their student status. The deposit will be calculated into their tuition fee when they go back to the university.
第二十条 对做出退学处理的国际学生，学校出具退学决定书并送交本人或其派出国家（机构），因特殊情况无法送交本人的，则函请其派出国驻华使领馆转交本人。

Article Twenty   For foreign students who decide to drop out, university should give an official withdrawal paper to students themselves or to their designated countries. In case that the paper can not be delivered to the students directly, it will be delivered to their country embassy and consulate in China first and then forwarded to the students.
退学的国际学生已经交纳的学费按学校财务有关规定执行。
For those who have paid all the tuition and dropped out, their remaining tuition will be handled in accordance with relevant regulations adopted by the financial department at Sanming University. 

 

第六章　校内管理

Chapter Ⅵ   On-campus Management

第二十一条 学校依照国家有关法律和学校有关学生管理制度对国际学生进行教育和管理。国际学生应当遵守中国法律和三明学院校规校纪。

Article Twenty-one  Sanming University shall educate and manage foreign students in accordance with relevant Chinese laws and school regulations. Foreign students shall abide by Chinese laws and all rules and regulations of Sanming University. 
第二十二条 国际学生入学时应接受学校开展的中国法律法规、校纪校规、国情校情、优秀传统文化和风俗习惯等方面内容的入学教育，以尽快熟悉和适应学习、生活环境。

Article Twenty-two  The orientation organized by the university will help foreign students be familiar with Chinese laws and all rules and regulations of Sanming University, China’s actual conditions and history of Sanming University, traditional Chinese culture and customs, all of which will be useful for foreign students to adapt to the new environment as soon as possible.

第二十三条 学校鼓励国际学生参加有益于身心健康的文体活动，为其参加文体活动提供便利条件。

Article Twenty-three  Foreign students are encouraged to take part in recreational and sports activities beneficial to the health of their body and their mind. 
国际学生可以自愿参加公益活动、中国重大节日的庆祝活动。

Foreign students can freely join in some public service activities and celebrations for some big Chinese holidays.
学校一般不组织国际学生参加军训、政治性活动。

Sanming University shall not organize military training or political activities for foreign students.
第二十四条 国际学生经学校同意，可以在校内指定的地点和范围举行庆祝本国重要传统节日的活动，但不得有反对、攻击中国和其他国家、民族的内容或者违反公共道德的言行。

Article Twenty-four  Foreign students can celebrate their own traditional festivals in designated area after getting the permission from the university on condition that they will not deliver any speech that is against China or other countries or public morality.
第二十五条 国际学生经学校批准可以在学校内成立联谊团体，在中国法律、法规规定的范围内活动，并接受学校的指导和管理。

Article Twenty-five  Foreign students can set up  associations with the approval of the university under the laws of China as well as the rules and regulations of Sanming University.
第二十六条 国际学生在校学习期间可以参加勤工助学活动，但不得就业、经商或者从事其他经营性活动。国际学生勤工助学活动不得违反中国法律法规的规定。

Article Twenty-six  Foreign students can have part-time jobs on the campus in accordance with laws and regulations of China during their school days but are not allowed to do any commercial business for profit or have full-time jobs.
第二十七条 国际学生享受我国法定的传统节假日及学校的寒暑假。若逢国际学生本国的重大节日，国际学生可向国际处及所在学院申请休假1天,但此类休假每年不得超过2次。

Article Twenty-seven   Foreign students can enjoy China’s legal traditional holidays as well as winter holidays and summer holidays. When it comes to some important special holidays for foreign students, they can ask International Office and their colleges for taking a day off at most twice a year.
第二十八条 国际学生品学兼优的，学校给予表彰和奖励。表彰和奖励可以采取授予“三好学生”称号或者其他荣誉称号、颁发奖学金等多种形式，给予相应的精神鼓励或者物质奖励。

Article Twenty-eight  Foreign students with excellent performance in behavior and studies will be awarded mentally or materially by Sanming University with the title of“merit students”or scholarship.
第二十九条 学校鼓励品学兼优的国际学生申请各类政府奖学金。国际学生具备申请三明学院奖学金条件者，按《三明学院国际学生奖学金评定办法》予以奖励。

Article Twenty-nine Sanming University encourages excellent foreign students to apply for all kinds of governmental scholarships. Students can also apply for Scholarships for Foreign Students Studying at Sanming University.   
第三十条 国际学生触犯中国法律，交由有关政府部门处理，并函告其驻华使领馆、代表机构、派遣单位或家长；违反学校规章制度，按照《三明学院学生违纪处分管理规定》等制度进行处理。

Article Thirty   Foreign students who violate China’s laws and regulations will be handed over to related governmental offices and reported to their embassies and consulates in China or their designated companies or parents; those who violate rules and regulations of Sanming University will be punished with reference to Regulations on Management of Students Violating Rules and Regulations of Sanming University. 
学校对国际学生做出退学处理或者开除学籍处分的，报省级政府教育行政部门备案；国际学生为享受中国政府奖学金的，同时上报国务院教育行政部门备案。

For students who drop out or are expelled from univeristy, University shall report them to provincial educational department for the record. For those who are awarded Chinese Government Scholarship and drop out, university shall report them to the Central Educational Administrative Department for the record.

第七章 住宿管理

Chapter Ⅶ  Accommodation Management

第三十一条 在我校注册的国际学生，原则上要在我校国际学生宿舍居住。

Article Thirty-one  Foreign students who have registered at Sanming University should live on campus in principle.
第三十二条 申请在学校国际学生宿舍楼住宿的国际学生，应在注册时按规定一次性缴清住宿费后方可入住。

Article Thirty-two  Foreign students can only move in the on-campus apartment till they pay off all the accommodation fees.
第三十三条 入住学校国际学生宿舍楼的国际学生应遵守三明学院国际学生宿舍的具体管理制度，服从宿舍管理人员的安排。

Article Thirty-three  Foreign students living on campus shall abide by regulations concerning accommodation at Sanming University and obey the arrangements made by dormitory supervisors.
第三十四条 国际学生如有特殊原因，需要到校外居住的，应事先向国际处提交申请，否则学校不予同意，也不退还预先交纳的房费。

Article Three-four   Should foreign students want to live off campus due to special reasons, they should ask for approval from university first, otherwise they are not allowed to live outside. If they live off campus without getting the permission from the university, their accommodation fee will not be returned. 

国际学生如在校外居住，须按规定到居住地公安派出所办理登记手续，并到国际处登记住址。变更新住址者应重新办理登记手续，并在2天内向国际处报告。

Foreign students who live off campus must register in local police station and inform International Office of the current address timely. Any update on the new address must be reported to the local police station as well as the International Office within two days.
第三十五条 凡失去我校学生资格者，应在失去学生资格之日起的一周内离校，并搬离学校宿舍。逾期学校不提供住房，室内遗留物品，按无主物品处理。

Article Thirty-five  Should students be expelled from Sanming University, they must pack all their belongings and move out of the on-campus apartment within one week after losing their student status. Personal belongings left in the apartment will be cleared away. 
 

第八章　社会管理

Chapter Ⅷ   Social Management

第三十六条 国际学生在校学习期间的出入境各项手续国际处可按有关规定协助办理，手续办理费用由学生本人承担。

Article Thirty-six  International Office shall assist foreign students with their entry and exit procedures in accordance with relevant laws and regulations. Fees involved shall be borne by students themselves. 

第三十七条 国际学生入境后应在24小时内到居住地公安派出所办理临时住宿登记。自入境之日起30日内，向三明市公安局出入境管理处申请办理外国人居留证件。

Article Thirty-seven  Foreign students must register in the local police station for a temporary residence within 24 hours after entering China and shall obtain residence permit from the Entry- Exit Administration Department of Sanming Municipal Public Security Bureau within 30 days of entry.
第三十八条 根据《高等学校要求来华国际学生购买保险的暂行规定》的要求，学习时间在六个月（含）以上的国际学生必须在中国大陆购买包括平安险、人身意外伤害医疗险、住院医疗保险的团体综合保险，保险费用由学生本人承担。

Article Thirty-eight  Foreign students studying in Mainland China for over 6 months must buy group comprehensive insurance including safety insurance, personal accident insurance, medical insurance in accordance with Provisional Rules of Foreign Students Purchasing Insurance Required by Universities. The insurance cost shall be borne by students themselves. 

第三十九条　国际学生在中国境内进行集会、游行、示威等活动，应当按照中国有关法律规定经当地公安部门批准。对未经批准的，学校协助公安部门依法劝阻或者制止。

Article Thirty-nine  Foreign students can only be allowed to hold assemblies and demonstrations with the approval of local police station in accordance with relevant laws and regulations of China. Sanming Univeristy shall assist police in stopping unapproved assemblies and demonstrations.

第四十条　国际学生在中国境内进行宗教活动必须遵守《中华人民共和国境内外国人宗教活动管理规定》及《中华人民共和国境内外国人宗教活动管理规定实施细则》。

Article Forty   Foreign students can only hold religious activities in accordance with Regulations on Foreign Religious Activities within the Territory of the People's Republic of China and Implementation of Regulations on Foreign Religious Activities within the Territory of the People's Republic of China.

第四十一条 国际学生毕业、结业、肄业、退学后，必须在规定的时间内出境。如需继续在华停留或者居留的，应当到三明市公安局出入境管理处申请办理相应种类签证或者停留居留证件。

Article Forty-one  Foreign students must leave China within the stipulated time upon graduation or completion of study. Those who decide to stay in China should go to the Entry-Exit Administration Department of Sanming Municipal Public Security Bureau to apply for visa extension. 
第四十二条 国际学生突发事件由就读学院会同国际处共同处理，并按照有关规定及时上报上级有关部门。

Article Forty-two  Unexpected incidents occurring to  foreign students shall be handled by colleges students attend to study and International Office together and shall be reported to higher authorities timely in accordance with relevant laws and regulations.
第九章　附　则

Chapter Ⅸ   Supplementary Articles

第四十三条 本办法由国际处负责解释。

Article Forty-three  International Office shall be responsible for the interpretation of this set of regulations.

第四十四条 本办法自发布之日起施行。

Article Forty-four    This set of regulations comes into force from the date of issue.
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